Short-Term Disability Files Checklist:

Section 1:
Correspondence Log
Blank Forms: 703 and Monthly Payment Sheet

Section 2:
Completed 703 Forms (doctor’s notes)
Form 714 (Closeout)
7A
704
706

Section 3:
Orbit Summary 
Form 701

Section 4:
Form 700
Form 710

Section 5:
Form 711 
Monthly Payment Sheets
Pay Stubs

Section 6:
Correspondence letters
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