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Human Resources Staff Confidentiality Agreement
I, ________________________________, understand that as an employee in the Human Resources Office, I will have access to records containing both public and confidential employee information. 

I understand that I am being given this access for the performance of my official duties only, and that I am not to use this information for personal use or gain.

I understand that disclosure or inspection of confidential employee information is restricted to persons outlined in G.S. 126-24.  Further, the “Acceptable Use for DHHS Information Systems Policy,” effective June 15, 2005, also establishes department policy and guidelines for use of computer resources and confidential information. 

I understand that I should not release confidential employee information without proper authorization.

I understand that inappropriate use and/or release of confidential employee information may subject me to disciplinary action, up to and including dismissal.

I understand that the inappropriate use and/or release of confidential employee information is also a Class III misdemeanor. 

I understand that this agreement will be maintained in my personnel file.

Acknowledgement

By my signature below, I acknowledge that I have read and understand the guidelines regarding access, use, and release of confidential employee information and the consequences for violating the guidelines.

Employee Signature:  _____________________________________  Date:  __________

HR Manager Signature:  ___________________________________  Date:  __________

cc:
Employee


Personnel File
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