LMS Tips: DHHS Acceptable Use of DHHS Resources Policy and Acknowledgement

** This training (policy and acknowledgement) needs to be completed by June 30, 2016. **

You received a “DoNotReply” e-mail about the DHHS Acceptable Use of DHHS Resources Policy and Acknowledgement training being assigned and available in your transcript.
· Log into the LMS 
Instructions for logging into the NC Learning Center (LMS) 
1. Log into Beacon and click the Learning tab.
2. Click the Submit button to enter the NC Learning Center.
· Go to your Transcript (Click My Training and Transcript cube), find and click the training title, and Launch the training.

· After you Launch training, read the policy. When you have finished reading the policy, click “Mark Completed”.
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· Click Acknowledge (under Options) and the Acknowledgement form pop out block will appear. Click Acknowledge.
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· Your training and acknowledgement should be complete.
(If you have already completed the training, you can go back to the Completed tab in your 
 transcript. If Launch/Acknowledge is still showing, click Acknowledge and the Acknowledgement form pop out block will appear. Click Acknowledge.)

(The form does not have to be printed out and signed (unless your Division or Facility specifically requires  
  that it be done.)
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