May 15th  – HR/Payroll/Benefits Conference Call
MISCELLANEOUS

· BEST is going to feature a BI report each conference call.  This month was BP038.
· BP038 – Combined SAP & PMIS Employee Headcount by Org Structure

· http://www.osc.nc.gov/training/osctd/help/BI_Reporting/Reports/BP038CombinedSAPPMISEEHeadcountbyOrgStructureBIReportDesc.pdf
· BI Reports that begin with 

· BP – are a combination of PMIS and BEACON data

· B – only BEACON data

· P – only PMIS data
PAYROLL
· Back pay awards and settlements – Complete package must be at BEST by June 1st to be processed this fiscal year.
· Coordinate with your budget office on carry-forwards if necessary
TIME

BENEFITS

· Prudential 401k / 457 Request for disbursement or termination – For BEACON agencies a hard copy of the form is not necessary.  It is done automatically through BEACON.
ORG MANAGEMENT
· Spreadsheet for position transfers must have 10 or more employees for BEST to process the PA action.  

· Actions will be effective on a current basis.  There are some exceptions to retro.

· New OM Spreadsheet - http://www.ncosc.net/BEST/forms/OM_Spreadsheet.xls
· A few changes were made so be sure to use the new form from today forward.
PERSONNEL ADMINISTRATION

· The July 1st wall is currently in place.  You will not be able to process any actions that are effective on or after 7/1/12.  (Separations/retirements effective 6/30/12 can be processed).

TRAINING
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