Time, Benefits, Payroll, HR Conference Call

May 17, 2011

TIME:

Break / Fix – on target to be completed by 12/31/11

More information will be forthcoming 

· Stop LOS accruals for Perm PT < 20 hrs

· Baylor Plan will no longer exist; new plan created

· Allowing A/A 9300 when holiday leave = 0 (will no longer allow coding holiday if balance does not exist.)
· Multiple absences on offsetting day

· Roles/Authorization for AW Recovery Process

Miscellaneous Time:

· Clean up time balances when EE separates, track this information in comments.  Zero out sick leave balance.  More information will be forthcoming.


· IT 9901 – will be moving from PA20 / PA30 to PA61.  HR Master Data core users will need the Time Administrator role to access PA61.  Effective 5/27/11
BENEFITS:

· Annual enrollment ends 6/8/11

· Everyone is enrolled in 70/30 as of 7/1/11; must “enroll” in 80/20 if you do not want the 70/30 plan

PAYROLL:

· Bi-weekly payroll – not making any changes to the schedule at this time

· If changes are necessary, payroll contacts will be notified

· Process actions and time entry/approval in a timely manner

· Wall is still up to January 1, 2011.  Rolling wall will start at a later date

HR:

· 5/23 Comp Assessments will be required after trainer led courses (15 min assessment)

· 10 random questions – passing score 70%

· Instructor will determine if agency will be notified of scores less than 70%

· Performance Rating Cycle 23 – BEST HR will enter ratings for those with the performance rating role (ee’s cannot enter their own rating)

· End users who have both initiator and approver must SLOW DOWN.  Let the system catch up before you approve the PCR.

· No JULY 1st actions entered until JULY 5th.  CAN process retirement actions effective 6/30/11

· LOA Reinstatements – be sure to reinstate using the correct WORK WEEK schedule
· New PA Reasons for Reinstatement

· Return from STD w/Restrictions

· Return from WC w/Restriction - These restrictions refer to time restrictions, not physical restrictions.  DHHS was using OSP policy (broader definition) when approving these actions. 
· Require two actions

· Reinstatement /Reemployment (just like when they went out on LOA)

· Appointment Change (Same effective date) Changing hours and salary.
· Return from WC Trial Rehab no longer exist – currently working with 

·  OSP to revise the definition

· Return from WC Complete – Physical restrictions - Used when an employee comes back with the same number of hours as prior to LOA, but on “light” duty, make comments as to the changes, light duty approx. until, etc.

· N/A Grade Band Transfer

· N/A – Do not use this reason – historical purposes only
· Reallocation - Class / Pay Plan Change

· Position stays the same, ee not moving to a different position, SPA classes only 

· Transfers – read definitions carefully

OM:

· If you have new Org Structures for 7/1/11, please contact Dick Miller

· Do not create and initiate OM PCRs until you have ALL the information required for an OM PCR.
