July 26th Conference Call Notes

Payroll wall, RIF reminders and more reasons

· Payroll wall – Reminder July 26th the monthly wall went up to April 1, 2011

· Bi-weekly August 2nd the bi-weekly wall will go up to April 1, 2011

· Attempting to move wall at the end of every monthly payroll.  More information will come during the next conference call

· DOA Parking – Date change – the new parking system will go into effect October 1, 2011, rather than August 1, 2011

· New Dual Employment Time Sheet – effective August 1, BEST will only accept the new Dual Employment Time Sheet.  This should be available no later than August 5.  For dual ee’s to be paid this time sheet MUST be used.  Payment will not be processed if the new time sheet is not used.  I will forward the new time sheet once it is available.  Feel free to check their website at your leisure.
· New Fax Cover Sheet – BEST has created a cover sheet for faxed documents.  This would be used for any information sent to BEST via fax, example: Driver’s License, Social Security Cards, Dual Employment Time Sheets, Settlements, etc.

· If this cover sheet is not used, it will be counted as an error on the error report BEST collects and disseminates to management. 

· Fax Cover Sheet is attached to this email and can be found at the following link:
http://www.ncosc.net/BEST/forms/BESTFaxCover.doc
· Instructions to clean up sick balances for retirees will be forthcoming.  Julie and Teresa have been working on other items but this will take priority over the next few weeks.  Hope to have instructions within the next month.
· NOTES on INFOTYPES that do NOT have corresponding PA Actions.
· Please make it a practice to add notes when creating infotypes (such as planned working time) that do not have corresponding PA actions.  In the event it raises a flag during corrections, notes will help BEST determine if it is indeed correct.
· July 1 – NEW ACTION REASONS

· These action reasons will be available July 29th to use effective July 1st. 
· We will incorporate new actions/reason into the WFDG revision that will be released the first part of August. 
