Certification of Completion of Annual Inventory of Fixed Assets 

To: 

Laketha M. Miller, DHHS Controller 

Subject: 
Annual Certification of Completion of the Inventory of Fixed Assets 

I am submitting this certification as official notification of completion of the annual inventory of fixed assets.  The Division/Office/Institution listed below has completed the annual inventory of its fixed assets and has enclosed all relevant documentation as required for verification.  Supplemental forms required for missing property, relocated property, and property sent to State Surplus Property are also enclosed with the inventory verification documentation.

Certified this ________ day of ______________, 
_________________________________________________
Division/Office/Institution

_________________________________________________
Signature of Division/Office/Institution Director or Designee
Enclosures 

Note: DMH/DD/SAS Institutions should submit their certification form and all relevant attachments to the appropriate Fiscal Officer in one of the three Controller's Field Offices.
