


School FMR Inventory Reporting Form-Instructions


N.C. Department of Health and Human Services
Division of Public Health
Oral Health Section

Instructions for completing School Fluoride Mouth Rinse Inventory

Purpose:	To inventory the number of students participating in the mouth rinse program.

Preparation:	The staff person coordinating the mouth rinse program should complete this form.  Two schools or sites may be recorded on one form.

Instructions:	Fill in the blank lines as directed.  The School Codes may be obtained from the Education Directory of North Carolina Public Schools (website http://www.dpi.state.nc.us/nceddirectory/), the Board of Education, or the individual schools.

	Completing the Number Rinsing:  Membership should reflect the number of students eligible to participate.  Enter the number of students eligible to participate for each grade level.  Number of Students Rinsing should reflect the actual number of students with signed permission forms.  For combination grades, enter in the lower grade frame.  (EXAMPLE:  1-2 combination, enter in “1” frame).  Grade level “Ex Ch” indicates exceptional classes (e.g., TMH, EMH).  Use only whole numbers.  If the fluoride mouth rinse program is offered in other settings, assign the children to a grade based upon their age.

Distribution:	One copy should be sent to the NCOHS Central Office for data entry, and the mouth rinse coordinator should keep one copy.  

Forms:	A two sided form is attached to this email.  Forms may also be downloaded from the NCOHS website. 

Disposition:	One copy of the mouth rinse inventory form should be sent to the NCOHS Central Office by November 30th and one copy should be kept by the coordinator until he/she has received the print-out and confirmed that all schools are accounted for and the data is correct.
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