School Fluoride Mouth Rinse Coordinator Duties

· Insure that “Annual Fluoride Mouth Rinse Information for Parents” is distributed via memo or school handbook.  

· Be prepared to be available on a weekly basis throughout the school year to assure that each classroom, except Kindergarten, participates every week. 

· Complete the Safety Assessment, have the principal sign it, keep a copy for the school and send original to the Public Health Dental Hygienist. 

· Work with the principal and teachers to identify a FMR day to rinse each week.

· Develop a plan to distribute FMR to the classrooms each week.

· Assure that FMR is always stored in a locked, climate controlled area.

· Maintain FMR inventory.

· Place orders for FMR.

Notify Kim Brogden in the OHS office when shipments arrive by:   Faxing the packing slip to:  919-870-4805.  
· At the close of the school, collect completed classroom rosters from teachers for routing to Public Health Dental Hygienist. 
· For schools on traditional calendar, inventory and store unused Fluoride Mouth Rinse doses in climate controlled areas during summer months.   
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