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Investigatory Placement With Pay Guidelines 

 
 

Investigation status is used to temporarily remove an employee from the workplace. Placement on investigation shall be with pay and does not 
constitute a disciplinary action and is, therefore, not grievable. Management must notify an employee in writing of the reasons for investigatory 
placement no later than the second scheduled work day after the beginning of the placement. An investigatory placement with pay may last no 
longer than 30 calendar days without written approval of extension by the division/facility/school director and the State Personnel Director. When 
an extension beyond the 30-day period is required, the employee must be notified in writing of the extension, the length of the extension and the 
specific reasons for the extension. If an extension is anticipated, contact the Employee Relations Section at least a week in advance, so that the 
approval of the State Personnel Director can be requested. If no action has been taken by the end of the 30-day period and no further extension 
has been granted, management must either take appropriate disciplinary action on the basis of the findings from the investigation or return the 
employee to active work status. Under no circumstances is it permissible to use placement on investigation status for the purpose of delaying an 
administrative decision on an employee's work status pending the resolution of a civil or criminal court matter involving the employee. It is 
permissible to place an employee in investigative status with pay only under the following circumstances:  

 
 A. To investigate allegations of performance or conduct deficiencies that would constitute just cause for disciplinary action;  
 B. To provide time within which to schedule and conduct a pre-disciplinary conference; or  
 C. To avoid disruption of the work place and/or to protect the safety of persons or property.  

 
 

Using the checklist items below, manager/supervisor should include all that is applicable in the follow-up letter.  You may also refer to the      
Investigatory Placement with Pay Template, and the DHHS Employee Relations, Disciplinary Action Policy. 

 
 

Checklist of items to be included in a Placement Letter 
 

 Type of Action (Investigatory Placement with Pay)  
 Effective date of action 

 Reference Policy 

      Brief reasons for the action  

      Specific instructions regarding the placement 

      Request for all state property 
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