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8 QUERIES MENU 
The Queries Menu provides several options you can use to retrieve information from the  
Subsidized Child Care Reimbursement System based on keyed criteria.  All options within  
this menu are query only.  No updates can be made from this menu.  

Select Option 8 from the Main Menu and press <ENTER>.  The Query Menu screen  
will appear (Figure 8 - 2).                                                 
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8.1 Potential Rate Changes Due to Birthdays Occurring in Service Month 
This option displays a list of children whose birthdays occur in the month prior to the keyed 
service month.  For example, if the keyed service month is January, then the list will consist  
of children whose birthdays occurred in the month of December.  If the service month is not 
keyed, then the list will consist of children whose birthdays occurred in the month prior to  
the current service month.  A child’s rate group is changed the month following his 
birthday. 

1. Type “1” in the SELECT field.  In the KEY field, key in the month of service if different 
from the current month.  For this example we’ll use “01” for January  
(Figure 8.1 - 1). 

 

                        
 

2. Press <ENTER> and a listing of children will appear (Figure 8.1 - 2).  If there  
are no birthdates found, the following message will appear:  “GHB107 – No  
birthdates were found for the requested month and purchaser.”                               
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8.2 Approval Notices with Rate Changes Occurring During Service Month 
This option displays a list of Approval Notices whose rate(s) changed during the keyed  
service month.  For example, if the keyed service month is February, then the list will  
consist of Approval Notices whose rate(s) changed during the month of February.  If the 
service month is not keyed, then the list will consist of Approval Notices whose rate(s)  
changed during the current service month.   

 
1. Type “2” in the SELECT field.  In the KEY field, key in the month of service if  

different from the current month.  For this example we’ll use “02” for February  
(Figure 8.2 - 1).                   

                        
 

2. Press <ENTER> and a listing of Approval Notices will appear (Figure 8.2 - 2).   
If there are no Approval Notices found, the following message will appear:   
“GHB098 – No facilities found for this request.” 

 

                         



Subsidized Child Care Reimbursement System Manual                                   
Revised October 2007   
 

8 - Queries Menu             4 
 

8.3 List of Active Religious-Sponsored Centers 
This option displays a statewide list of active religious-sponsored facilities with Approval 
Notices. The listing is based upon the most current Approval Notice.  It is not necessary to 
specify a service month.   

1. Type “3” in the SELECT field (Figure 8.3 – 1).   
                  

                         
 

2. Press <ENTER> and a listing of religious-sponsored centers will appear  
(Figure 8.3 - 2).   
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8.4 List of Children with Ending Eligibility Dates 
This option displays a listing of children whose eligibility will end during the keyed service 
month.   
 

1. Type “4” in the SELECT field.  In the KEY field, key in the month of service if different 
from the current month.  For this example we’ll use “05” for May  
(Figure 8.4 – 1).  

                            
2. Press <ENTER> and a listing of children with ending eligibility dates will appear          

(Figure 8.4 - 2).  If there are no records found, the following message will appear:  
“GHB433 – No invoices found for children with expiring eligibility end dates.”   
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8.5 List of Child Payment Invoices 
This option takes you to a screen that allows you to key information used to generate a list  
of invoices for a child currently in the system.  Once you select this option, you can key 
information such as DCS ID, child’s name or date of birth (DOB) to generate a listing of a 
child’s invoices.  Pressing the F1 key generates a Help Menu of additional search 
combinations.  Once an invoice is generated you have the ability to view the Child Payment 
Detail record associated with it.  This option is query only.   

1.  Type “5” in the SELECT field (Figure 8.5 – 1). 
 

                              
2. Press <ENTER> and a blank Child Invoice Search screen will appear  

(Figure 8.5 – 2). 
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3. For this example we’ll use the most common information, DCS ID.  Key the  
DCS ID in the DCSID field (Figure 8.5 – 3). 

 

                         
4. Press <ENTER> and the list of name(s) associated with keyed information 

 will appear.    
5. Tab down and key “S” by a name to generate a listing of invoices associated  

with that child (Figure 8.5 – 4).  
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6. Press <ENTER> and a list of invoices will appear (Figure 8.5 – 5). 
7. Tab down and key “S” by an invoice to select it for view. 

 

                             

      
Invoices older than five 
years are archived and 
do not appear on this 
list of invoices.  Those 
invoices are available in 
Data Warehouse under 
Corporate Documents.  
Option 5 – Child Name 
Search generates a 
complete list of invoices 
including the archived 
information.  On the first 
day of each fiscal year, 
July 1, an additional 
year of data is archived. 
 

8. Press <ENTER > and the child detail record associated with that invoice  
will appear.  Note that the view is query only (Figure 8.5 – 6). 
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8.6 List of Child Invoices Paid for Current Report Month  
This option is used to generate a listing of all the Purchaser’s invoices paid for the current 
report month. 
 

1. Type “6” in the SELECT field (Figure 8.6 – 1).   
                  

                         
 

2. Press <ENTER> and a listing of the Purchaser’s paid child invoices for the  
current month will appear (Figure 8.6 - 2). 
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