
Responsible Individuals List 
 
Case Scenario 
 
1. Criminal Conviction 
 
On May 5, 2011 a report was received that alleged Mr. Cassidy physically abused his son 
Sammy. A CPS Assessment was completed and substantiated on June 13, 2011 for 
physical abuse. Mr. Cassidy met with the social worker on June 27, 2011. At this meeting 
Mr. Cassidy was given the case decision notice that explained his options regarding the 
placement of his name on the RIL.  
 
Mr. Cassidy let the timeframe for filing a Judicial Review pass.  
 
Prior to CPS involvement law enforcement was investigating Mr. Cassidy for child 
endangerment and had belatedly made a CPS report.    
 
On July 7, 2011 the DSS received notice that Mr. Cassidy was criminally convicted for 
the abuse of his son Sammy. 
 
Please complete a DSS-5104a based on the information provided.  
 
How the DSS-5104a would look if Mr. Cassidy had filed a Judicial Review Petition on 
June 30, 2011 while the criminal case was on-going? Would Mr. Cassidy be eligible to 
file for a Judicial Review?  
 
2. Case Decision Post Adjudication 
 
On October 26, 2010 a report was received from a pediatrician that two children were 
being abused and neglect in that the father had physically discipline one of the children 
and subsequently when presented to the ER for severe pain, an x-ray revealed old and 
new broken bones. The other child was malnourished.  
 
On October 29, 2010 the agency filed a Juvenile Petition. Pending medical evaluations 
this case was not adjudicated until December 21, 2010. However, the case decision of 
abuse was not made until January 4, 2011. The court adjudicated the children as abused 
and neglected, and also made a determination that the father’s name should be placed on 
the RIL. The agency gave the father the case decision letter on January 7, 2011.  
 
Please complete a DSS-5104a based on the information provided.  
 
How would the DSS-5104a look if the court during the adjudication determined that the 
child was abused, but that the father was not the one who caused the abuse, resulting in 
no order to place the name on the RIL? 
 
What changes would need to be made to the case decision letter? 
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3. Judicial Review Hearing and Juvenile Petition Adjudication Hearing Combined 
 
On September 28, 2011 a report alleging that two children were being neglected by their 
guardian, Ms. Tasha. Based on the allegations, serious neglect was substantiated on 
October 15, 2011. However, Ms. Tasha was advised on October 6, 2011 that the children 
were being placed into foster care. Prior to the adjudication on November 17, 2011, Ms. 
Tasha was given the case decision letter on October 20, 2011. 
 
Although the case decision letter was provided prior to the adjudication hearing, the court 
adjudicated serious neglect and determined that Ms. Tasha’s name should be placed on 
the RIL.  
 
Please complete a DSS-5104a based on the information provided.  
 
What other factors should be considered? Should the case decision letter be altered so 
that Ms. Tasha understands that she is not eligible to file a Judicial Review? 
 
What would the DSS-5104a look like if the court adjudicated the children as seriously 
neglected but determined that Ms. Tasha’s name should not go on the RIL? 
    
4. Judicial Review filed timely upon notification of the case decision.  
 
The director of the county DSS reviewed a case record after being served a summons 
regarding Brian Hollingsworth filing a Judicial Review petition on November 29, 2011. 
Upon the review the director determined that although the report was received on March 
5, 2011 and the case decision was not made until November 19, 2011, the decision to 
substantiate abuse was appropriate. The director noted that Mr. Hollingsworth was given 
his case decision notice on November 22, 2011 which was within the timeframe allotted 
for in policy.  
 
The hearing was held on January 05, 2012 and the court upheld the director’s decision 
and Mr. Hollingsworth’s name was placed on the RIL. 
 
Please complete a DSS-5104a based on the information provided.  
 
What would the DSS-5104a look like if the director had not upheld the social worker’s 
case decision? What other action would the director need to take?  
 
5. DSS Case Decision 
 
After assessing allegations of neglect regarding Erin Wilson’s three children received on 
September 9, 2011, abuse was substantiated on October 19, 2011. Ms. Wilson was 
located in her parent’s home on October 22, 2011 and she signed an acknowledgment 
that she was given a copy of the case decision letter. She asked several questions about 
the process and the implications for her name being placed on the RIL.  
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The social worker noted that the 15 days for her to request a Judicial Review had passed 
and a DSS-5104a was completed. 
 
Please complete a DSS-5104a based on the information provided.  
 
What would the DSS-5104a look like if the mother had not been located and the case 
decision letter was not delivered? 
 
6. Juvenile Petition filed after the case decision 
 
Tom Jones was notified on November 12, 2011 that a petition was filed and his children 
were being placed into foster care. DSS had completed a CPS Assessment on May 15, 
2011, 12 days after a report was received and had substantiated abuse. He recalled the 
day he was told about the case decision because it was his birthday (May 19).  
 
He knew that his name was on the RIL but did not know what would happen when they 
went to court. During the adjudication the court found that his children were abused and 
neglected. After that the court found that he was the one who perpetrated the abuse and 
neglect and ordered that his name remain on the RIL.  
 
Please complete a DSS-5104a based on the information provided. 
 
What would the DSS-5104a look like if the court found that although the children were 
abused and neglect, there was not a preponderance of the facts to indicate Tom Jones was 
the perpetrator? 


